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THE CITY DISPOSES OF TAX TITLE PROPERTIES IN THREE (3) WAYS:

1. REQUEST FOR PROPOSALS (RFP) – Some properties have characteristics that make  
them more suitable for certain type of development, maintenance or disposition. The RFP  
process enables applicants to provide information to the City about the proposed use &  
the City is able to weigh various competing factors based on measures other than just the  
price offered for the property.

2. ABUTTER LOT SALE PROGRAM (ALP) – When a parcel is valued under $35,000 &  
the City has determined it is not needed for another public purpose, the lot may be sold  
through the Abutter Lot Sale Program.

3. MUNICIPAL TAX TITLE AUCTION – Throughout the year, the City holds Public 
Auctions of properties & lots. This workshop will focus on auction sales.
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https://www.springfield-ma.gov/housing/ & https://www.springfield-ma.gov/finance/

1. Auction Flyers are posted:

✓ At City Hall

✓ On the Office of Housing & the Admin & Finance Website

✓ At District Court
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2.The CITY posts THE CUSTODIAN’S  

NOTICE OF SALE at:

• District Court, 50 State Street and

• City Hall, 36 Court Street a couple of

weeks prior to the auction.

THE CUSTODIAN’S NOTICE INCLUDES:

• A description of all properties being

sold at auction and may include:

✓ Property restrictions, such as  

PROPERTY USE LIMITATIONS

✓ Consolidation requirements, such as  

an ANR PLANS & CONSOLIDATION  

DEEDS or

✓ Development Requirements, such as  

installation of a roadway for  

undeveloped areas.



3. The city also notifies potential buyers THROUGH THE

CITY’S PROPERTY NOTIFICATION EMAIL LIST

If you are interested in being added to the  

City’s Notification list, please fill out this  

form and return to the Office of Housing.

By doing so, you will receive

✓ Email notifications regarding upcoming  

auctions, open RFPs

✓ Related opportunities, such as  

Workshops like this and Incentive  

Opportunities including CDBG funds

In addition, auctions are also advertised  

on:

▪ the Auctioneers website: 

https://sullivan-auctioneers.com/

▪ A Newspaper Legal Ad placed in the  

Republican and

▪ Community postings placed in local

businesses throughout the City.
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If there is an upcoming auction and you are on the Notification list, you will
receive a flyer. The flyer will include:

• Date & Time of Upcoming Auction with information on bidder registration

• List of Properties including residential and commercial properties as well as  
lots to be sold at the Auction

1. For PROPERTIES WITH STRUCTURES, there is a schedule of pre-auction
open house dates & times. This is an opportunity for prospective purchasers to
do some due diligence.

✓ They will be able to walk through the property and will have PROPERTY  
SPECIFICATIONS available to them. This document is very important as it  
includes ALL WORK required to bring the property into compliance with  
Housing Quality Standards, a requirement of ALL REHABPROJECTS.

✓ ALL WORK LISTED IN THE SPECIFICATIONS ARE MINIMUM  
STANDARDS AND MUST BE INCLUDED IN THE REHAB PLANS  
SUBMITTED.

✓ It is highly recommended that all serious purchasers interested in purchasing  
City owned properties make it a priority to attend the pre-auction inspections,  
If you are unable to make it, copies of the property specifications are also  
available at:

o The Office of Housing, 1600 East Columbus Avenue,Springfield

o On auction night, at the registration desk
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2. For those interested in PURCHASING BUILDABLE LOTS, they should note the permitted use:

- listed on the GIS website - https://maps.springfield-ma.gov/gis/,
- indicated in the Custodian’s Notice of Sale
- and announced at the auction.

Any exceptions/limitations to property use will be found in the custodian’s notice and reviewed by the auctioneer during the auction.
Buyers are encouraged to contact the City Planning Department with any questions about allowed use. They are located at 70 Tapley
Street.
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3. For PURCHASERS WHO ARE ALSO ABUTTERS and DO NOT INTEND TO DEVELOP THE PROPERTY in
accordance with the terms of sale, they will be required to combine the lot with their abutting property at closing.

Consolidation of the two (2) parcels will require the PURCHASER TO HIRE A SURVEYOR IN ORDER TO prepare an ANR 
PLAN which is RECORDED AT CLOSING.

CONSOLIDATION DEEDS WILL ALSO NEED TO BE PREPARED. Use will be limited to accessory, per zoning guidelines.

In the example, property owners B,C,D & E could be considered eligible
abutters. The owner of parcel A would not be an eligible abutter.  
Additionally, owners of property located across the street from the abutter  
lots would not be eligible. Owners of vacant land abutting the lot are also  
ineligible unless they also own land with a abuilding next to the abutter lot or  
next to that vacant land which abuts the lot.
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Persons interested in bidding on auction night, should arrive during the Auctioneer’s scheduled registration  
period, indicated on the auction flyer.

✓ They must bring a $5,000 certified check or money order made out to “ City of Springfield” FOR EACH  
PROPERTY THEY INTEND TO PURCHASE. THIS DEPOSIT IS NON-REFUNDABLE.

✓ They must provide a valid photo ID.

PLEASE NOTE - The auctioneer will make a copy of the certified check/money order and ID during registration  
and return to bidder. The auctioneer will only collect the check if you are the winning bidder of a property.

BIDDERS ALSO HAVE TO BE ELIGIBLE :

The eligible bidder and/or their associated businesses:

✓ Must not have been foreclosed on for nonpayment of taxes by the city of Springfield.

✓ Must not have defaulted on a prior auction sale with the City.

✓ Must not have had a Reverter Deed recorded against a property they own.



On auction day, winning bidders will sit with a City attorney to complete some legal  
paperwork.

THE FOLLOWING ARE SPECIMEN AUCTION DOCUMENTS FOR REFERENCE:

✓Memorandum of Sale of Real Property

✓Affidavit - Disclosure of Property Owned

✓Affidavit Pursuant to M. G. L. c. 60, §77B
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Winning Bidders will be given 45 days to submit plans, cost estimates and  
evidence of financing for their respective projects. ALL WINNING BIDDERS 
will also be required to undergo an affidavit review and tax certification process  
during this time.

✓This includes a review of open code-related issues, including complaints,  
violations and code cases & outstanding charges owed to the City, such as taxes,  
fees or penalties

THE PURCHASER(S) WILL BE AFFORDED SOME TIME TO RESOLVE THESE  
ISSUES. IF NOT CURED, PURCHASER WILL BE DEFAULTED.
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FOR REHAB PROJECTS, PURCHASERS MUST SUBMIT & REHAB PLAN & FINANCING:

1. A COMPREHENSIVE REHABILIATION PLAN BASED ON CITYPROPERTY
SPECIFICATIONS WHICH MUST INCLUDE COST ESTIMATES & PROJECTED TIMELINES.
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2. EVIDENCE OF FUNDS IMMEDIATELY AVAILABLE TO COVER THE PURCHASE PRICE & REHAB  
COSTS.

EVIDENCE OF FINANCING CAN BE SUBMITTED IN THE FORM OF AN ACCOUNT STATEMENT, BANK
LETTER OR MORTGAGE. THERE ARE ADDITIONAL REQUIREMENTS FOR LENDING INSTITUTIONS.
ALL FINANCING MUST BE AUTHENTICATED.

EXAMPLE:
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Cost Detail Add/Sub Actual Costs

Property Purchased + $64,000.00

w/Buyer’s 5% premium (Auctioneer’s fee) + $3,200.00

Purchaser’s Deposit - $5,000.00

Rehab Costs + $74,000.00

Evidence of Funds Immediately Available = $136,200.00



FOR NEW CONSTRUCTION PROJECTS, PURCHASERS MUST SUBMIT:
1. CONSTRUCTION PLANS TO THE PLANNING DEPARTMENT FOR THEIR REVIEW&  
APPROVAL & COST BREAKDOWN W/LICENSED CONTRACTOR INFORMATION,  
INCLUDING NAME, BUSINESS IF APPLICABLE, LICENSE#
& TYPE, SIGNED BY ALL PARTIES.
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2. COST ESTIMATES & EVIDENCE OF FUNDS IMMEDIATELY AVAILABLE MUST BE SUBMITTED TO
THE OFFICE OF HOUSING FOR REVIEW & APPROVAL

18

EXAMPLE:

Once REHAB or HOUSING PLANS, COST ESTIMATES & EVIDENCE OF FUNDS IMMEDIATELY
AVAILABLE have been approved by the City, ALL FEES HAVE BEEN PAID & ALL CODE ISSUES HAVE  
BEEN CLOSED, the City will give the purchaser 30 DAYS TO CLOSE ON THE SALE.

Cost Detail Add/Sub Actual Costs

Property Purchased + $7,500

w/Buyer’s 5% premium (Auctioneer’s fee) + $375.00

Purchaser’s Deposit - $5,000.00

Construction Costs + $189,000.00

Evidence of Funds Immediately Available = $191,875.00



BE ADVISED, DEPOSITS ARE NON-REFUNDABLE.

If the bidder decides they cannot or will not move forward with the sale, the bidder  
may be defaulted & lose their deposit.

The City may consider bidders request to cure the default if:

✓ The bidder requests in good faith, a short extension to reevaluate the project and
resubmit a plan to move forward.

✓ The bidder assigns their bid to another, eligible party who, with the city’s consent,
agrees to the terms and conditions of sale and is prepared to follow through on the
purchase and development of the property.
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THE FOLLOWING ARE SPECIMEN QUITCLAIM DEEDS FOR
REFERENCE:

✓Sample Quitclaim Deed – Rehabilitation
✓Sample Quitclaim Deed – New Construction
✓Sample Quitclaim Deed – Lot Consolidation
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SAMPLE QUITCLAIM DEED - REHAB
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SAMPLE QUITCLAIM DEED – NEW CONSTRUCTION
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SAMPLE QUITCLAIM DEED – LOT CONSOLIDATION
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PROJECT TIMELINES:
✓ For NEW CONSTRUCTION, purchasers will be given (2) years to complete construction
✓ For REHAB PROJECTS, purchasers will be given (12) months to complete the rehab

ALL PROPERTIES ARE MONITORED THROUGHOUT THEIR PROJECT TIMELINES FOR  
COMPLIANCE WITH PROTECTIVE RESTRICTIONS IN THE DEED:

✓ Site visits are conducted by Program staff at least twice during the project period. These visits  
are separate from code inspections.

✓ Progress with their project – Is the project on schedule? Is there rehab activity on site?
✓ Compliance with Building Code – Are all required permits being pulled? Are required  

inspections being scheduled?
✓ Compliance with Housing & Zoning Code – Are there outstanding code issues with the  

property?
✓ Compliance with City fees – Are charges owed to the City?
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1. Once you believe the project is complete:

A. For REHAB PROJECTS, that means:
✓There are no code issues and all fees owed to the City have been paid
✓All rehab work is complete
✓All permits have been closed
✓Owner has obtained a Springfield Fire Department Certificate.  

Owners can call SFD at 787-6410 to schedule an inspection
✓Once the aforementioned items have been satisfied, the owner can  

contact VANESSA ADORNO at the Treasurer’s Office to  schedule a 
final Housing Quality Standards (HQS) inspection. This is  based on 
HUD standards – Housing Voucher Program guidelines.
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B. For CONSTRUCTION PROJECTS, that means:
✓ There are no code issues and all fees owed to the City have been paid
✓ Construction is complete
✓ A Housing Plan Review has been completed by the Planning  

Department and conditions satisfied.
✓ Once the Planning department has reviewed the project for  

compliance with the original housing plan approved, the owner can  
close out all permits & apply for a certificate of occupancy.
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2.Once properties have either passed HQS inspection or been ISSUED A CERTIFICATE OF OCCUPANCY, the owner can  
either:

1. Occupy the property as their principal place of residence for a period no less than their required occupancy period or

2. Sell to an eligible buyer who agrees to occupy the property as their principal place of residence for the required
occupancy period.

✓ If your INTENTION IS TO OWNER OCCUPY THE PROPERTY, the City would request a partial release of deed  
restrictions be prepared. Generally, this document releases most of the restrictions, with the exception of

• Property Use – This restriction runs with the deed in perpetuity.
• Owner Occupancy – This restriction remains with the property until it has been satisfied, to the City’s

satisfaction.
• Reverter Deed – This restriction remains with the property until the owner has satisfied the occupancy  

restriction.

✓ If your INTENTION IS TO SELL TO A BUYER WHO WILL OWNER OCCUPY THE PROPERTY:
• Once you have a buyer under agreement, they will need to undergo a City review to ensure they are an eligible  

buyer, including an affidavit review and evidence of financing. Once approved, a partial release of deed  
restrictions and Consent & Agreement to Grantee will be prepared for the remaining restrictions and recorded at  
closing. Additional documents will be required from the new purchaser in order for the City to consent to  
the sale.

PLEASE NOTE, THE PROPERTY MUST BE OWNER-OCCUPIED. IT CANNOT BE USED SOLELY AS  
A RENTAL PROPERTY.
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1. For the owner who decides to sell to an eligible  
owner occupant, the original owner is released  
from their obligation once the property  
transfers to the new owner. The new owner  
will then be subject to the owner occupancy  
restriction until it has been satisfied.

2. For the owner who decides to occupy the  
property as their principal residence for the  
occupancy period, they will receive  
correspondence from the City regarding  
Annual Occupancy Verification for the  
duration of their occupancy period & until the  
restriction has been satisfied & released.
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