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Alesia H. Days, Esq.
Director of Licensing
Law Department
36 Court Street, Room 204
Springfield, MA  01103

Office:  (413) 787-6085

Direct Dial: (413) 787-6157
Fax:  (413) 787-6528
Email: adays@springfieldcityhall.com
Anna Martinez, Legal Assistant
Direct Dial:  (413) 787-6196
Email:  anieves@springfieldcityhall.com
THE CITY OF SPRINGFIELD, MASSACHUSETTS
PUBLIC RECORDS REQUEST PURSUANT TO M.G.L. c. 66, §10
Please be advised that all requests for Public Records will be made available within ten days following receipt of a request for inspection or copy of a public record.  However, any request that requires significant research and/or staff resources may require additional time.
As our Licensing Records do not contain segregable portions of a record which is an independent public record, immediate requests to inspect records will not be allowed.
All Requestors are expected to pay a reasonable fee as outlined in M.G.L. c. 66, §10 for the search and copy of all Public Records provided by this office.

	Please Complete The Following Information:                               

	Name:  ____________________________________________________

Address (Street, City and Zip Code):  

________________________________________

________________________________________

Phone:  ____________________ (Include Area Code)
E-mail Address:  ___________________________


	Please Describe with Specificity the Documents Requested:  

	_________________________________________________________

_________________________________________________________


	Mode Of Delivery  (Please select one):

	_______      Mailed via 1st Class Mail to Above Address

_______      In Hand at Licensing Office (Requestor will be contacted at the telephone number or e-mail address provided above when documents are available for pick-up)
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