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June 9, 2008

Department Heads:

The Human Resources Department is pleased to provide you with a Workers Compensation claims kit complete with an Employers’ Guide and forms.  The forms are utilized to assist with the recovery of your employees’ injury and/or illness.  There are two (2) options when filling out the forms.  You can either fill the form in electronically or print out a hard copy and manually fill in the form.  Although, we are giving you the option, we strongly encourage you to complete the forms electronically.  This way, the forms are more legible, and you can easily save your copy of the document.  If you do decide to use the electronic version, the document should be printed because it does require signatures.  All the forms will be posted on the COS intranet for easy access.  If you have any questions please call Christina Rooney at 787-6068.  
Sincerely, 

Human Resources Department
